
Manual  

How to apply for adult education on web. 

 

 

 

 

 

 

                           

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

This manual describes how to apply for courses and/or course package for adult 

education in Karlshamn on the web. 

To log in you need a Swedish personal identity number and Electronic identification 

(BankID or Mobile BankID). 

You will find the web application 

https://open24.ist-asp.com/karlshamn 

Adult education in Karlshamn 

https://open24.ist-asp.com/karlshamn


Application for courses or course 

packages 
 

To start the web application, click the Apply Here button to access the login page. 

Click the link select your language to translate the page into the desired language and klick 

on the link svenska to find all languages 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



To apply for a course or course package, sign in with electronic identification (BankID or 

Mobile BankID).  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

You log in with the E-

ID that best suits you. 



When you log in to the web application, click on Courses to get to the searchable courses 

and course packages. 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Under My Application, you will find all 

the information about your education. 

Under Information, 

you will find questions 

and answers. 

Click Select your 

language to change 

language on the web 

site. 

 

If you have received a message 

from adult education, click on 

the envelope 



When applying for courses, select the individual courses tab (1). If you want to search 

among the course packages, click the Course Package tab (2) 

To expand the search filter, click the filter button (3). 

You can also search courses by the text field by entering the course name in the textbox (4) 

This page shows only the offer, if you want to make an application, click the Go to course 

selection button (5). 
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Click either Courses or Course Packages. 

 

 

 

  

Click Show more info under the course information if you want to learn more about the 

course. 

 

 

 

The same goes for the course package 

Click on Show more info under the course information if you want to learn more about the 

course package. 

 

 

 

 

If you have chosen to press Courses 

but also want to add a course 

package, you need to click on My 

choice of courses to return.  

Click on the course package to get 

to the selection. 

 



Courses 

Find the course you want to apply for (1) and click the Select (2) button. The selection of 

courses will be shown in the box to the right. You can delete the selected course by clicking 

the trashcan (3). Once you have finished selecting, click the Continue button (4). 
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Course Package 
 
Find the course package you want to apply for (1) and click the Select (2) button. The 

package is shown in the box to the right. You can remove the selected package by clicking 

the trashcan (3). Once you have finished selecting, click the Continue button (4). 

 

 

In some cases, a red triangle (1) indicates that something more needs to be filled in. Follow 

the red intruction on the course or course package (2). Click Select starting date (3) and 

enter a desired start date.  
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By clicking the Remove button (1) you can delete the selected course or course package. 

When done, click on the continue button (2). 

 

 

 

Once you have chosen the courses/course package you wish to apply for, you need to 

answer questions about Student aid and Pace of study in order to proceed with your 

application. Click the Continue button when done. 

 

 

 

 

 

 

 

 

 

 

2 

1 



You need to fill in personal data. Click the Save & Continue button when done. 

 

 

 

You need to fill in information about your work situation. Click the Save & Continue button 

when done.

 

 

 

 



You need to fill in your previous courses information and you can upload documents and/or 

personal letters here. Click the Save & Continue button when done. 

 

 

 

 

 

 

 

 

 

 

 



Describe the purpose of the studies. Click the Save & Continue button when done. 

 

 

You need to answer questions regarding your individual study plan. Click the Save & 

Continue button when done.

 

 



After completing all the information, you will get an overview.  

Click the Show More Info (1) arrow and check your courses/course packages. 

Then click the Send Application button (2) to complete the application. 

 

 

 

Now your application will be green-marked (1) and submitted. You will receive an email or a 

letter sent to you with your application. 

You can follow your application by clicking My Application (2)  Overview. 

Here you will see the status (3) of your application. 

You can also remove (4) or complete (5) your application. 

Once your application is done and you have been in contact with a student counselor, you 

will be notified about your application. 
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For questions, please contact: 

Adult education in Karlshamn 

vux@karlshamn.se 

Utbildningsförvaltningen 

Karlshamns kommun 

 

 

 

 

 

 

 


